
 

 
 

Our Ref: RL/SM/COVID-19 

 

28th September 2020 

 

 

 

Dear Parent/Carer 

 

We have now reached the midway point of the first half term and I would like to thank 
you for all the support you have continued to provide your child as they become 
increasingly familiar with the procedures in school. Student attendance remains strong 

and teachers are ensuring the pupils are making rapid progress in their learning following 
the lengthy school closure period. Your child is a real credit in the way they have settled 

into the new term and are following all the advice to keep each other and our community 
safe. 
 

Last week the Government made further announcements about how the country would 
be adapting to the recent increase in positive cases of coronavirus (COVID-19). Despite 

these new national expectations, the guidance for schools remains unchanged. We 
continue to focus on everyone’s safety by monitoring and evaluating our risk 
assessments and making improvements to our systems where necessary.  

 
To help keep Stafford Manor High School COVID-secure, it remains essential to keep 

your child at home and seek a test if they are showing symptoms of the virus. Public 
Health England have produced a letter for parents and carers which explains when a 
child requires a coronavirus test and clarifies the symptoms of COVID-19.  The intention 

of the letter is to support you in identifying when your child needs to self-isolate as a 
result of displaying coronavirus symptoms and answers some of the questions parents 

may have around testing. Staffordshire County Council have also produced guidelines 
for everyone to follow regarding positive cases, testing and isolation. These three pieces 
of advice accompany this update. Our guiding principles through these difficult times 

remain cooperation, communication and confidentiality. Please do follow all the guidance 
on testing and self-isolation to keep everyone as safe as feasibly possible. We understand 

that this can be confusing at times so please do not hesitate to contact us at school if 
you need to discuss any part of the guidance. 
 

We continue to support any individual who wishes to wear a face covering in school. The 
safe wearing of face coverings requires cleaning of hands before and after touching – 

including to remove or put them on – and the safe storage of them in individual, sealable 
plastic bags between use. The Government have produced general advice on wearing a 

face coverings including how to put on, remove, store and dispose of them. 
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-
how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own 

We continue to monitor local transmission rates and should circumstances change locally 
or nationally, then we may recommend that face coverings are worn by all individuals. 

Although there is no current evidence of any increased risks at Stafford Manor High 
School, it may be wise to ensure your child has some face coverings and storage bags 
ready should the advice suddenly change. It is important to let you know that we do 

have some members of staff trialling the use of clear face coverings in lessons. Please 
be reassured that this is simply as a trial in case they are required in the future and 

should not cause any alarm. 
 
 

https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own
https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own


 

The Government also launched its long awaited NHS Test and Trace app last Thursday. 

Anyone who is over the age of 16 can download the app to their mobile device. The app 

has a range of functions, one being to track the users close contacts and then advise 

them to self-isolate if they have been in close contact with someone who has tested 

positive for COVID-19 within the last two days. We would advise any student to turn off 

the contact tracing function whilst at school due to potentially receiving inaccurate advice 

on self-isolation if the app is not used correctly. Our own system of control measures 

and tracing procedures will be sufficient in advising about self-isolation in the event of a 

confirmed case in school. If a student does have the app installed on their device and 

receives a message to self-isolate, they must speak to their teacher immediately. An 

NHS COVID-19 app factsheet for parents, carers and children over 16 can be found with 

this update. This does clearly state that the main benefit of the app is for when students 

are outside education settings, when they are socialising, using public transport or in a 

public space. 

Fortunately we have had no member of staff or student test positive to date, but are 

fully prepared should we receive notification that an individual does test positive for 

COVID-19. In such cases, Public Health England and the Local Outbreak Team will 

support us through a risk assessment process and this is likely to result in instructions 

to some students to self-isolate for 14 days. This could well be an entire year group and 

will require children to complete school work remotely for a period of time. This decision 

will have to be made at short notice and we will be issuing a link to a short survey later 

this week requesting advance permission to send your child home and questions around 

ICT access at home. We will be using Show My Homework to set work for completion at 

home, so please check your child can access this in preparation. Alternative scenarios 

may result in pupils having to self-isolate and work at home as a result of the school 

receiving an instruction to implement a rota system (half the children in school for two 

weeks whilst half are at home), or there is a national lockdown where schools close to 

all but the vulnerable children and those of key workers. We do hope that all students 

can remain at school throughout the next few weeks and months but it is also vitally 

important to be fully prepared in a calm and measured way for any change in 

circumstances. 

 

As the weather gets colder, it is important that your child is dressed appropriately for 

school according to our uniform policy. In line with Government guidance, some windows 

will be kept open in classrooms to keep rooms ventilated. We would recommend children 

wear a plain V-neck jumper under their blazer to keep warm. A hoodie is not allowed to 

be worn as an alternative in the classroom. Furthermore, we are advised to keep children 

outside for breaks and lunches, unless the weather is inclement, and therefore we advise 

children to bring a warm coat with them to school. On a day that students have PE, they 

are allowed to wear their PE kit all day and this may including wearing a sports hoodie 

on that day. The new Stafford Manor High School sports hoodie can be purchased from 

Crested Schoolwear. When wearing their PE kit, pupils must be wearing tracksuit/jogging 

bottoms or sports leggings in their classroom lessons. Please can I also take this 

opportunity to also remind you that our uniform policy states that skirts must be knee 

length, and jeans or leggings are not an acceptable alternative to school trousers. 

 

  



 
 

 

At the start of term we requested that all students must bring their own equipment to 

reduce the risk of transmission by sharing resources. Equipment is available in 

classrooms that can be used by a student in an emergency, but routine borrowing of 

essential equipment is not appropriate. Please can you help us keep everyone as safe as 

possible by ensuring your child has all the equipment they need for school. Students 

must aim to be ‘self-contained’ and bring their Super 7 every day. It would be really 

helpful if they could also bring coloured pencils, highlighter, and a calculator. Students 

would also benefit from having a full water bottle and tissues. Information on Uniform 

and the Super 7 can be found on our website: 

https://www.staffordmanorhighschool.com/uniform  

 

I have been so impressed by so many of our pupils and how they have adapted to the 

new routines this year. They have shown a resilience and determination to get back to 

their learning and do not appear phased about the challenges we have faced. As 

educators, I often think we can learn a lot from our youngsters and I certainly believe 

they have shown us how we can be stronger for what we have overcome. Indeed, given 

the scale of what we have been through and our resultant experiences, just imagine 

what we are all truly capable of! I am proud of the children at Stafford Manor High School 

and thank you again for your support. As ever, do not hesitate to contact us at school if 

you have any questions. 

Yours sincerely 

  

 

 

Mr R Lycett 

Headteacher 

 

https://www.staffordmanorhighschool.com/uniform

