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Dear Parent/Carer 

 

I hope you and your family are well and have enjoyed the half term break. Despite the 

fact schools have been closed to pupils over the last week, we continue to monitor local 

and national developments in relation to coronavirus. Furthermore, please can I reassure 

you that any changes to the Government guidance for schools continually informs our 

risk assessment to ensure we are always doing all we can to secure the safety of 

everyone at school and within the community.   

As we start the new half term, it remains vital that no individual (pupils, staff or any 

other adult) comes to school if they have symptoms of COVID-19 or have tested positive 

in at least the last 10 days. It is also important to remember that if anyone in your 

household has tested positive for COVID-19 all household members must self-isolate for 

14 days from when the individual first developed symptoms. Please contact us 

immediately if your child or any individual in your household does develop symptoms or 

tests positive. Absence related to COVID-19 is coded in a particular way and not classed 

as an unauthorised absence. It is crucial that you immediately communicate with us any 

developments in your circumstances in case we must take any further actions in school. 

We understand that the guidance is complicated, please do talk to us if you are unsure 

what you need to do to keep everyone safe. You can find our ‘Testing and Tracing’ update 

on our school website that clearly explains what you should do in a range of different 

scenarios. https://www.staffordmanorhighschool.com/covid-19-updates 

If an individual who attends Stafford Manor High Schools develops symptoms and 

subsequently tests positive for the virus, we will contact the Local Outbreak Team and 

Public Health England. This process helps us to establish close contacts and as a result 

we may need to send a group of students home to self-isolate. We would always inform 

you first if this situation applies to your child and prompt action would be required. We 

should be under no illusion that this situation could happen at any point in time, and 

there is clear guidance for us all to follow if an individual has to self-isolate. 

You will be aware that there has been a significant increase in positive coronavirus cases 

locally and Staffordshire will be moving to the ‘High’ (Tier 2) COVID Alert Level from 

Saturday 31st October. Schools in High or Very High Alert Level areas are now being 

advised to recommend that face coverings should be worn by pupils and adults when 

moving around the premises, outside of classrooms, such as in corridors and communal 

spaces. Therefore, from Monday 2nd November we will be following this advice 

and expect all individuals attending school to wear a face covering in corridors 

and indoor communal areas such as the canteen. Regardless of the COVID Alert 

Level, guidance continues to state that face coverings will not be necessary in the 

classroom due to existing measures that are in place. However, I am happy for any 

individual to wear a face covering in the classroom if they wish. It is important to 

remember that a face covering is not a substitute for other protective measures such as 

washing hands regularly and catching coughs and sneezes.  

https://www.staffordmanorhighschool.com/covid-19-updates


 

Although wearing a face covering in school will add to the system of controls and enhance 

safety, it will not prevent the requirement to self-isolate following confirmation of a 

positive case. Please ensure your child brings a face covering to school every day along 

with a sealable storage bag or container to keep the covering safe between use. Any face 

covering must be plain, and contain no designs, logos, or wording. It is vitally important 

that face coverings are worn correctly. Government advice on wearing face coverings 

can be found at: https://www.gov.uk/government/publications/face-coverings-when-to-

wear-one-and-how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-

make-your-own The safe wearing of face coverings requires cleaning of hands before 

and after touching – including to remove or put them on. Where a face covering becomes 

damp, it should not be worn and therefore it would be useful to bring a spare to school. 

If you would like to talk to us about face coverings in school, or believe your child is 

exempt from wearing a face covering, then please do not hesitate to contact the main 

school office next week. 

As winter approaches can I also remind you of the importance of your child having correct 

school uniform including a warm coat. The guidance for schools does continue to 

encourage pupils to be outside at break and lunchtime if weather allows. To ensure we 

are doing everything possible to minimise risks whilst pupils are in the building, it is 

important we ensure the school is well ventilated. Clearly we must aim to achieve this 

whilst maintaining a comfortable teaching environment and we will be following all the 

advice to make sure this is the case. To ensure your child is prepared for the cooler 

weather we would recommend that children have: 

 a plain black V-neck jumper beneath their blazer.  

 a ‘base layer’ such as a vest or plain t-shirt under their school shirt in addition, or as 

an alternative, to their jumper. 

 a warm (preferably waterproof) coat or outer layer to wear over their blazer outdoors 

and in the classroom in extreme circumstances.  

However, it is not anticipated that wearing a coat in the classroom will be required on a 

regular basis. School staff will be balancing the need to maintain ventilation whilst 

providing advice to pupils and we appreciate your support and understanding. 

We are pleased to welcome two new members of staff who will be joining us at the 

beginning of November. We are very fortunate to be part of a Government funded 

scheme and one of only eight schools in Staffordshire to have a social worker based at 

school throughout this academic year. As a result, Miss Bailey has already been settling 

in to school and will become a familiar face through next half term. In addition, Mr Sage 

will be joining us to cover staff absences and assist the student support team.  

A couple of key dates for your diary next half term include Friday 13th November when 

we plan to have school photographs taken. On Friday 27th November we have a Training 

Day so school will be closed to pupils on this day. Looking further ahead, parents of Year 

11 students may already be aware that external exams next Summer have been delayed 

by a short period. The Government has announced that exams will go ahead but the 

summer exam series will start on 7 June and end on 2 July for almost all AS and A levels 

and GCSEs. Despite this delay, results days are Tuesday 24 August for A and AS levels 

and Friday 27 August for GCSEs so students will start the following academic year as 

normal. 
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I am sure that you will all join me in thanking Staffordshire County Council who were 

one of the first Local Authorities to initiate a scheme to provide supermarket vouchers 

over half term for all children who are eligible for free school meals. This has supported 

almost a third of our pupils during these challenging times. The Staffordshire Family Hub 

have been providing support for families throughout the last few months. Further 

information about the ‘Family Hub Assistance Grant for Food and Essential Supplies’ 

administered through Staffordshire Connects can be found at 

https://www.staffordshireconnects.info/kb5/staffordshire/directory/service.page?id=3c

CTTuvaGic  

Despite the difficulties that recent events have presented, it was great to feel the warmth 

and generosity of our school community coming together and making donations to 

charity through our non-uniform day at the end of term. We will be donating over £400 

to Katherine House Hospice as a result. It is inspiring to experience the pupil’s kindness 

of spirit and looking ahead, our Student Council also wish to support the annual Poppy 

Appeal and Children In Need campaign. They will be planning events over the next few 

weeks that provide an opportunity for our pupils to take part and help others in a COVID 

secure way.  

Finally I would like to congratulate every single pupil at Stafford Manor High School along 

with each member of staff and also yourselves. I have been so impressed with how 

everyone approached the first half term and this should fill us all with confidence that 

we can continue to maintain a calm and purposeful environment moving forward. By 

working together we have managed to prioritise everyone’s safety alongside providing a 

quality education. I never fail to be amazed by how fantastic the school community is 

and once again you are all demonstrating your resilience and brilliance! Let us all keep 

working together and follow all the guidance, routines and procedures so that we are 

doing the very best for our children. As always, please do not hesitate to contact us at 

school if you have any questions. 

Yours sincerely 

  

 

 

Mr R Lycett 

Headteacher 

 

 

Full details of the current guidance on COVID Alert Levels can be found at: 

www.gov.uk/coronavirus.   

 

FAQs on Staffordshire Local COVID High Alert Level can be found at: 

www.staffordshire.gov.uk/Coronavirus/Restrictions/FAQS-Staffordshire-Local-COVID-

High-Alert-Level.aspx?utm_medium=govdelivery&utm_source=email  
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