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Dear Parent/Carer 
 
Welcome to my fortnightly update and I hope that you and your family are well. As the 

number of Coronavirus cases increases across the country, it is more important than 
ever that we all continue to follow the guidance that the Government provides. With the 

continual changes and updates, I appreciate that this can be confusing at times, but we 
must all do everything we can to protect each other from the virus. 
 

As I communicated with you earlier this week, over the weekend we were informed that 
an individual who attends Stafford Manor High School has tested positive for COVID-19. 

We appreciate your support and understanding regards the confidentiality of the 
individual. Please be reassured that we continue to implement all strategies in line with 
our risk assessment to ensure we are doing everything feasibly possible to keep everyone 

safe.  Unfortunately, as winter approaches, there is a chance that we may experience 
further positive cases and we will inform you immediately if your child needs to self-

isolate or we need to take further actions. It is a reminder that we must all play our part 
in protecting our community by following all the advice. 
 

The health and safety of everyone at school and in our community remains a priority for 
us all. Pupils are now used to the systems and procedures that are in place which are 

aimed at limiting interactions through the day. Thank you for continuing to support the 
school and your child by reminding them of the importance of personal hygiene such as 

washing hands regularly, and respiratory hygiene such as catching coughs and sneezes. 
It is vital that you must not send your child to school if they are displaying the symptoms 
of COVID-19. In such circumstances you must inform us immediately and seek a test 

straight away. Similarly, a child must stay at home and self-isolate along with the rest 
of the family if someone in the household is displaying symptoms. Absence related to 

COVID-19 is coded in a particular way and not classed as an unauthorised absence. It is 
crucial that you immediately communicate with us any test results in case we must take 
any further actions in school. We understand that the guidance can be difficult to 

understand, please do talk to us if you are unsure what you need to do to keep everyone 
safe. You can find our ‘Testing and Tracing’ update on our school website that clearly 

explains what you should do in a range of different scenarios. 
https://www.staffordmanorhighschool.com/covid-19-updates 
 

We have been implementing staggered start and end times to the school day to maintain 
separation between year groups as recommended in Government guidance. There are 

two important elements to ensure the success of this strategy that all children must 
remember. In the morning pupils must aim to arrive at school in their five minute window 
before their start time. Arriving earlier, or later, than this increases the risk of group 

interactions. At the end of the day, children must walk straight home and again not mix 
with other children from other year groups. We appreciate that some children may wait 

for a sibling to leave school to walk home with, and there is plenty of space to do this in  
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the open area across the road from the school gate. Please remind your child of the 
importance of minimising any interactions between groups on the way to and from school 

to protect themselves and your family. 
 
Throughout the school day our routines and procedures are ensuring that groups are 

kept separate. Our ‘system of controls’ are working well and children adhere to the advice 
and guidance to keep each other safe. An increasing number of children are wearing face 

coverings at school in communal areas and on their way to and from school. Given the 
recent national increase in confirmed cases, it may well be wise to encourage your child 
to wear a face covering at school. As I mentioned in my last update, should we 

experience additional local restrictions, we may recommend everyone wears a face 
covering at school. We would inform you of any changes in such recommendations, and 

this may require immediate implementation. Therefore, it would be sensible to ensure 
your child has some face coverings and storage bags ready. It is vitally important that 
face coverings are worn correctly, and they are not seen as a substitute for other 

protective measures such as washing hands regularly or catching coughs and sneezes. 
Government advice on wearing face coverings can be found at: 

https://www.gov.uk/government/publications/face-coverings-when-to-wear-one-and-
how-to-make-your-own/face-coverings-when-to-wear-one-and-how-to-make-your-own 
 

As we have now established the ‘new normal’ in school, plans are now being put in place 
to ensure we provide the usual school events in alternative formats. For example, we 

will provide information over the next few weeks on how we intend to communicate your 
child’s progress at school through adapted reporting systems and changes to parents’ 
evenings. We will also clarify some existing systems such as homework completion given 

the new school timetable. Thank you to everyone who has completed the survey issued 
a couple of weeks ago. The results from this help us prepare for ‘remote learning’ should 

any student groups have to self-isolate or there is a partial school closure. You can still 
complete the survey by following the link (SMHS survey) or contact the main school 

office for a paper version. 
 
Within the first two weeks of the school year children normally have their school 

photograph taken. Due to current circumstances we postponed this whilst we ensured 
systems were embedded across the school and we could have photos taken safely. We 

know that school photographs are incredibly important to you to record the memory of 
your child’s progress through school. Therefore, we now have school photographs 
scheduled for Friday 13th November. This date will be confirmed after half term and if 

current circumstances change significantly, once again we may have to postpone until 
later in the year. 

 
Last week we have released our ‘Open Event Video’ that provides an overview of our 
school for prospective future parents. This can be viewed on the ‘Y7 admissions 2021’ 

page of our school website. Please share this with any family, friends or neighbours who 
may be considering which secondary school to send their child. As with recent years, 

Stafford Manor High School is proving an extremely popular choice with parents and we 
fully anticipate that we will be oversubscribed once again. 
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The Local Authority have asked us to inform you that Staffordshire County Council are 

consulting on their proposed admission arrangements for 2022-23 for all community and 
voluntary controlled schools in the local area. The county council are not proposing to 
make any changes to the arrangements but have asked us to inform you that they are 

consulting and information can be found here - 
https://www.staffordshire.gov.uk/Education/Admissions-secondary/Current-

arrangements/Proposed-maintained-schools-secondary-and-high-2022-23.aspx 
 
Following over five months away from school for lots of children, and with the significant 

changes that have been implemented at school, this half term has been demanding and 
tiring for everyone. I continue to be so impressed and inspired by the school community 

and how everyone helps each other to get through difficult times. Being kind to each 
other does not cost anything but can make a huge difference. I have seen, and been 
fortunate to experience, many acts of kindness this half term from our children and staff. 

In the remaining two weeks of term, as we continue to follow all the guidance that affects 
every aspect of our daily lives, it is so important for us all to look after each other and 

remember that simple acts of kindness can make a huge difference to someone’s day. If 
you have any questions or need any advice then please do not hesitate to contact us at 

school. 
 
Yours sincerely 

  
 

 
 
Mr R Lycett 

Headteacher 
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