
Guidance for students and parents on completing school work 

The shutdown of schools because of the coronavirus emergency leaves us all in uncharted 

waters. We would like to take the opportunity to thank you for coping with this challenge and 

supporting your child the best you can. The priority has been to make sure that your child 

feels safe and supported and with regards their learning they should not feel anxious. 

As we move past the Easter break we would like to adapt our plans. At some point in the 

future we can be certain that schools will open and your child will be back in lessons at 

Stafford Manor. However, we still do not know when that will be, and in the meantime there 

are things we can do to help prepare for that moment. 

We are not asking you to home school your child but instead help develop clear routines and 

support your child complete the work set by the teacher. 

It is important that when developing these routines that you begin each day with a 

conversation about the work to be completed and together agree regular slots for them to 

show you what has been achieved 

Guidance suggests the following as a good starting point: 

1. Breakfast/active start: It is a good idea – after breakfast – to start the day with a light 

exercise session, for example, some stretches or yoga. Our PE staff will be providing 

plenty of ideas. 

2. Have a timetable: Adding structure and routine may help you to work from home if you 

can timetable around your own commitments. We have an example for you below. 

3. Workspace and organisation: If possible, create a dedicated workspace. This helps 

distinguish between the space for learning and the areas for relaxation. 

4. Take regular breaks: Stop frequently and stay hydrated – keep a water bottle filled up. 

If weather permits, get fresh air in the garden – you can come back to work later. 

5. If it’s not working, change it!: If your child is struggling with a task and you don’t 

know how to help them, then don’t be afraid to move them on. The task can be revisited 

later if needed. 

6. Stay positive: Don’t underestimate the importance of the role you are playing. See this 

as an opportunity to spend time together. Be flexible; stop when you need to and adjust 

accordingly. You know your child better than anyone else. 

Communication & Support 

Should you require any help or assistance then you can contact us by phone via the main 

school office between 8.30am and 3.15pm on school days. Should you require any subject 
specific support we have also set up email addresses to help. We aim to respond to all 
queries within 48 hours. 

English and French - eng.mfl@smhs.staffs.sch.uk 

Maths and Computing - maths.comp@smhs.staffs.sch.uk 

Geog, Hist, Health and Social Care and Phil & Eth - humanities.hsc@smhs.staffs.sch.uk 

Science and PE - sci.pe@smhs.staffs.sch.uk 

Art, Performing Arts and DT - art.dt@smhs.staffs.sch.uk  

School Office – office@smhs.staffs.sch.uk or 01785 258383 (8.30am to 3.15pm Mon-Fri) 
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Key Stage 3 (Years 7, 8 & 9) 

To support your child’s education at home in line with the guidance above, we would like to 

encourage all students to complete 3 sessions of school work a day. Teachers will be 

providing work each day and we would like students to complete it to the best of their ability 

and send the work completed back to their teacher through Show My Homework (SMHW). 

Certain subjects will be set each day, as per the timetable and they will appear on SMHW, as 

usual. We have suggested some timings, below but please discuss this at home and design 

your own bespoke timetable. 

KS3 Blue wk Mon Tues Weds Thurs Fri 

09:30 - 10:30 English English Science Science English 

10:30 - 11:30 Maths Maths Geography Art Science 

Break 30mins 

12:00 - 13:00 History French Geography Art Phil and Eth 

Lunch 30mins 

13.30 - 15.30 Physical Exercise and/or completion of 100 points a week challenge* 

KS3 Red wk Mon Tues Weds Thurs Fri 

09:30 - 10:30 English English Science Science English 

10:30 - 11:30 Maths Maths P. Arts DT Maths 

Break 30mins 

12:00 - 13:00 History French P. Arts DT Computing 

Lunch 30mins 

13.30 - 15.30 Physical Exercise and/or completion of 100 points a week challenge* 

 

We start back after Easter on Blue week. 

The work set is designed to practice work already taught in school and where new learning is 

taking place there is support available. If you have any questions at all then please use the 

communication channels outlined above. Please remember that if it’s not working then 

change it and move on to a different task. You can always come back to something when you 

feel better prepared to tackle it. 

We encourage you to submit completed work to your teacher via email. This could be 

attached to an email as an electronic document or as a photograph if work has been 

completed on paper. We aim to provide feedback on work submitted within 10 school days. 

Physical Exercise and the 100 points a week challenge 

For the remaining two hours of each day, we believe it is best to be flexible and encourage 
you to complete some exercise as suggested by our PE staff, as well as some extra 

challenges. These challenges can be found on SMHW and range from reading a book, learning 
a new skill, or helping at home. We would like to challenge you to achieve 100 points each 

week. There are plenty of different challenges to choose from. We are keen to hear how you 
get on, so please do not hesitate to send in pictures of you completing your challenges and 
certainly let us know if you manage to get one hundred points in a week! 



Additional work to support, stretch and challenge 

The Learning Resources section of the school website provides further activities, resources 

and links to websites that could be useful should children wish to challenge themselves and 
complete additional work in preparation for when school reopens. 

Plenty of online resources are emerging every week that can be helpful in supporting your 
child at home with their education. The BBC are launching a series of television and online 

programmes after Easter. The Government has also announced that a high-quality collection 
of lessons and online resources will be available online from Monday 20 April. It will offer 

video lessons by teachers for primary and secondary school children in a range of core 
curriculum subjects.Many other resources are available and free. However, please do check 

that any online sites are safe and appropriate for your child, and whether you have to pay to 
view and/or copy specific resources within sites. 

Government advice for parents and carers looking after children with special educational 

needs and disabilities (SEND) can be found at: 

https://www.gov.uk/guidance/help-children-with-send-continue-their-education-during-

coronavirus-covid-19 

From time to time we will also set some competitions and of course our Friday Quiz will be 
available. 

Online Safety 

Whilst there are huge benefits to being online in order to complete work and stay connected 
to family and friends during this period, we recognise many parents may feel concerned 

about the activities and content their children are accessing. It is important to have regular 
conversations about staying safe online and to encourage children to speak to you if they 
come across something worrying online. 

These resources provide guidance for parents and carers to keep children safe online. They 

will, amongst other things, support you to talk to your child about a range of online safety 
issues, set up home filtering in a child-friendly way and set up age-appropriate parental 

controls on digital devices: 

 Thinkuknow by National Crime Agency-CEOP (Child Exploitation and Online Protection) 
provides resources for parents and carers and children of all ages to help keep children 

safe online 
 Childnet has developed guidance for parents and carers to begin a conversation about 

online safety, as well as guidance on keeping under-fives safe online  

 Parent Info is a collaboration between Parent Zone and NCA-CEOP, providing support 
and guidance for parents and carers related to the digital world from leading experts 

and organisations 
 NSPCC has guidance for parents and carers to help keep children safe online 
 UK Safer Internet Centre provides tips and advice for parents and carers to keep 

children safe online 
 Childnet offers a toolkit to support parents and carers of children of any age to start 

discussions about their online life, to set boundaries around online behaviour and 
technology use, and to find out where to get more help and support 

 Internet matters provides age-specific online safety checklists, guides on how to set 

parental controls on a range of devices, and a host of practical tips to help children get 
the most out of their digital world 

 London Grid for Learning has support for parents and carers to keep their children safe 
online, including tips to keep primary aged children safe online 
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 Net-aware has support for parents and carers from the NSPCC, including a guide to 
social networks, apps and games 

 Let’s Talk About It has advice for parents and carers to keep children safe from online 
radicalisation 

If you are concerned about harmful or upsetting content online you can get support by: 

 reporting harmful online content to the UK Safer Internet Centre  

 getting government advice and trusted resources from Educate Against Hate on 
safeguarding from radicalisation, building resilience to extremism, and promoting 
shared values 

If you are concerned about bullying or abuse online you can: 

 get advice on reporting online abuse from the National Crime Agency’s Child 

Exploitation and Online Protection command  
 get advice and support from Anti-Bullying Alliance for children who are being bullied 

Further government advice for parents and carers to keep children safe online can be found 

here: 

https://www.gov.uk/government/publications/coronavirus-covid-19-keeping-children-safe-

online/coronavirus-covid-19-support-for-parents-and-carers-to-keep-children-safe-online 

Wellbeing 

Advice and support on wellbeing can be found in our Pupil Wellbeing Parent Pack. 

There is also plenty of advice from the Government that can be found in the following links: 

Guidance for parents and carers on supporting children and young people’s mental health and 

wellbeing during the coronavirus (COVID-19) outbreak 

https://www.gov.uk/government/publications/covid-19-guidance-on-supporting-children-

and-young-peoples-mental-health-and-wellbeing/guidance-for-parents-and-carers-on-

supporting-children-and-young-peoples-mental-health-and-wellbeing-during-the-coronavirus-

covid-19-outbreak 

Guidance for the public on the mental health and wellbeing aspects of coronavirus (COVID-

19) 

https://www.gov.uk/government/publications/covid-19-guidance-for-the-public-on-mental-

health-and-wellbeing/guidance-for-the-public-on-the-mental-health-and-wellbeing-aspects-

of-coronavirus-covid-19 

Moving forward … 

We will also be sharing some resources and activities to help support children’s mental 

health. 

We are all working together in challenging circumstances to maintain some level of normality 
and structure for the children in our care. As we know more about how long schools might be 
closed for, we will ensure we are doing all we can to support your child’s education. 
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